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Purpose:

=]

Ensure elevator operating well
TR RSB T

Policy:

B

Implement policy and procedure of elevator strictly

TR T P BRRA R R EPAT

Procedure:

=

1. Electric duty engineer should be responsible for safety of elevator
R AT A TR
2. Inspect item everyday
RO T, Ao
2.1 Lightingin car box is normal
I
2.2 Air conditioner operating well
S TIER:
2.3 No tremble or noise in operation
I RBhA
2.4 No damage in panel which displays normal
[l e AN s
2.5 Telephone to fire center is normal
ARSI
2.6  Deal with problems inspected in time and report to leaders after stopping elevator if staff
could not solve the problem and effect operation. Then put maintenance signage before
elevator.
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3. Keep elevator in L25 while coming into car box, and switch at slow speed position and then go
on the roof.

BENGHTIS, NS Rz, RO RS, Ner LU

4. Keep body inside while working at roof of car box, and don’t grasp steel role.
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5. Ensure safety before repeating order with maintenance associate inside
YHENGE PRI AR R, — s

6. Turn off switch and open lighting in bottom of elevator. Pay attention to water and oil at the
same time.
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7.

8.

Ensure other electric motors are in safe mode
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Force open exterior door slowly and ensure colleague is safe while inspecting position of car box
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